

Step One: Change the verb tense as in the chart below. (pp = past participle e.g. eaten/seen)
	A
	Present simple
	
	Past

simple
	
	“ They live in Kowloon.”
	
	They lived in Kowloon.

	B
	Present continuous
	
	Past continuous
	
	“She is playing tennis.”
	
	She was playing tennis.

	C
	Simple Past
	
	Past Perfect

(had + PP)
	
	“He ate lunch.”
	
	He has eaten lunch.

	D
	Future (will)
	
	Would
	
	“Our friends will meet you at the party”
	
	Our friends would meet you at the party.

	E
	Future

(going to)
	
	Was/were going to
	
	It is going to rain.

They are going to sing.
	
	It was going to rain.

They were going to sing.

	
F
	Present perfect (have/has +pp)
	
	Past Perfect

(had + PP)
	
	I have seen the movie.

She has eaten lunch.
	
	I had seen the movie.

She had eaten lunch.

	G
	Can
	
	Could
	
	“The bird can fly.”
	
	The bird could fly.


Practice: Write the letter for the verb tense in the circle. Then change the tense according to the rules.
EG. Tom said, “I lived in Japan in 1995.”

He said that he _________ in Japan in 1995.

1.  “My cats are more dangerous than lions,” said Mary.

She said that her cats _________ more dangerous than lions.

2. My friend said, “The party will be on Friday”.

My friend said that the party _________  on Friday.

3. “Everyone passed the test,” said the teacher.

The teacher said that everyone _________ the test.

4. Mr. Thomas said, “The apple tree likes rainy days.”

He said that the apple tree _________ rainy days.

5. The old man said, “I didn’t see the movie.”

The old man said that he _________ the movie.

6. “We haven’t forgotten our homework,” said the students.

The students said that they _________ their homework.

7. “He’s not going to like it,” said Lily.

Lily said that he _________ it.

8. “They won’t believe me,” said the boy.

The boy said that they _________ him.

9. We said, “Our weekend wasn’t wonderful.” 

We said that weekend _________ wonderful.

10. “I’ve always been a robot.” said the robot.

The robot said that it _________ a robot.

Step Two: Some special  words must be changed when using reported speech. Review these words below.
	this
	
	that
	
	these
	
	those

	here
	
	there
	
	now
	
	then

	today
	
	that day
	
	 yesterday
	
	the day before

	tomorrow
	
	the next day
	
	this week
	
	that week

	last month
	
	the month before
	
	next month
	
	the next month

	last year 
	
	the year before
	
	next year
	
	the next year

	here
	
	there
	
	come
	
	go

	two days ago
	
	two days before
	
	three years ago
	
	three years before


Practice: Fill in the blanks by making the necessary changes (special words OR verb tenses).
EG. Tom said, “Today is the day John will read the story.”

He said that _______ was the day John _______ read the story.

1. “My cats are more dangerous than lions,” said Mary.

She said that her cats _________ more dangerous than lions.


2. My friend said, “The party will be on Friday”.

My friend said that the party _________  on Friday.


3. “Everyone passed the test,” said the teacher.

The teacher said that everyone _________ the test.


4. Mr. Thomas said, “The apple tree likes rainy days.”

He said that the apple tree _________ rainy days.


5. The old man said, “I didn’t see the movie.”

The old man said that he _________ the movie.

6. “We haven’t forgotten our homework,” said the students.

The students said that they _________ their homework.

7. “He’s not going to like it,” said Lily.

Lily said that he _________ it.

8. “They won’t believe me,” said the boy.

The boy said that they _________ him.

9. We said, “Our weekend wasn’t wonderful.” 

We said that weekend _________ wonderful.


10. “I’ve always been a robot.” said the robot.

The robot said that it _________ a robot.

had lived
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